Offline Soft skills
Training Programme
Date:
22-02-2021
to
27-02-2021

Time: 9:30 am to 4:30 pm

Organized by

SKILL DEVELOPMENT CELL
2020-2021



INDEX

Particulars

Brief Note

About Programme

Learning Objectives and Learning Outcomes

Permission Letter

Brochure

Notice to Staff and Students

Inaugural Function

Invitation

Course Structure

Course Material

Students List

Valedictory Function

Report

Certificates

Trainers Attendance

Feedback Letter

Students Feedback

Photo Gallery




Brief Note
Sir C R Reddy College for women, Eluru has established skill

developed Centre, which aims to upgrade skills of the students. Skill
Development Centre conducts various skill oriented programmes in
association with Andhra Pradesh state skill Development cooperation
(APSSDC).

Skill development cell organized offline skill development classes

for II1 B.Com and III B.Sc students.

< The objective of learning this program is to enable the students to
learn the Soft Skills and Personality Development skills and its

practice.

< This program is conducted on offline (Teacher to Student) basis.

% This course 1s conducted from 22-02-2021 to 27-02-2021.
The duration of the class is for 6 hours (9.30 am to 4.30pm).
% 145 students of 3 Batches are participated in this programme.
Course material was provided to every registered Student.
% Participation Certificates were issued to the students after completion

of the Programme.




About Programme

During 2020-21, the session was started on February 22™ 2021 and
ended on 27" February 2021.145 III B.Sc /B.Com students were participated

in this session and benefited.

They also attended some more classes like soft skills, communication
skills, and employability skills and so on. Students were taught the subjects
by professional faculty. The classes were very helpful to the students to get
the job in various companies.

Andhra Pradesh state skill Development cooperation (APSSDC)
is associated with Naandi foundation and Mahindra pride class room and
providing the study material for communication skills and also certificates
to the all participated students and also provide trophy’s to the students

who performing best in these session.




Learning Objectives & Outcomes

Objectives of the Skill Development Centre: (Functionality):

¢ To conduct various skills development programmes to students and
improve their employability.

¢ Along with the academic learning, students in our institution as
practically oriented with the different skill sets.

¢ Implementation of skill oriented programmes and also developed
awareness and motivation among students for their achievements and
success.

¢ Provide training in various fields that are in high demand in society
and have good job opportunities.

¢ Maximizing students’ potentialities and boosting self-confidence.

Objectives of the Programme:

1. To create immensive and inclusive experience.

2. To stimulate development of essential life skills, and support
educators in guiding and nurturing student passions.

3. To galvanized them to create and share in entirely new approaches.

4. To understand individual learning needs, so that they can design,
invent and built with technology.

5. To understand micro soft teams observe and how it can be used in

class rooms.




Outcomes of the Programme:

1. They learn how to create a team and channels with in a team.

2. They learn how to navigate within a team and manage the team's
permissions.

3. They learn how to create an assignment and form with in teams.

4. Learn how to upload files, start and replay to conversations and post
announcements.




Permission Letter

Permission Letter

Date: 20-02-2021,
Station: Eluru.
To
The Principal,
Sir C.R.Reddy College for Women,

Eluru.

Subject: Request to grant permission to arrange Soft skills Classes on “Offline
Skill Development Classes”-regarding,

This is to bring to your kind notice that, Skill Development Cell is
planning to arrange soft skill classes “"Offline Skill Development Classes” for I
B.sc¢/B.Com students. This program conducted from 22-02-2021 to 27-02-2021.
The duration of the course is 6 days .In this context , we request you to grant
permission to conduct this program for III B.S¢/B.Com  students from
22-02-2021 onwards.

Thanking You Madam

ToNmr—

Yours Faithfully,




Brochure

Start Date : 22" February 2021 Duration : 6 Days

End Date : 27" February 2021

SIR C R REDDY COLLEGE FOR WOMEN

Time :9:30 AM-4:30 PM
Venue : Seminar Hall (Affiliated to ADIKAVI NANNAYA UNIVERSITY, Rajamahendravaram)
Vatluru, Eluru - 534007

Resource Person

APITA in association with Naandi Foundation Offli
inelSoft¥SkillsiTraininglBrogramme

and Mahindra Pride Class Room

Instructions to Students

)90% Course attendance is Compulsory to get
the certificate

Further Information, Contact
Mr V.Ram Babu, MCA
Skill Development Coordinator
Ph.no: 9494254197
Organized by

Skill Development Cell




Notice to Staff and Students

Notice to Staff and Students

Date: 19-02-2021

NOTICE

This is to inform that Skill Development Cell is going to conduct a course
on “Offline Skill Development Classes” from 22-02-2021. This program is

conducted before the commencement of the regular class work. The duration of
the course is 6 days.

Students are requested to apply for this program before

urse are here by

20-02-2021.Those who are interested to join the above co
informed to contact the Skill development cell.

PRINICIPAL

“oliege foi Wome

ELURU




Inaugural Function

Inaugural Function

Date: 20-02-2021.
NOTICE

This is to inform that Skill development cell is going to conduct an
Inaugural function on “Offline Skill Development Classes™ on 22-02-2021 at
9.30 a.m. All staff and students are request to attend the function and make it a
Grand success.

)

PRINCIPAL




Invitation

SIR C. R. REDDY COLLEGE FOR WOMEN

(Affiliated to Adikavi Nannaya University, Rajahmahendravaram)
Vatluru(Post), Pedapadu Mandal, W.G Dist(AP)

- Invitation =~

 f—

You are cordially invited to inaugurate

Offline Soft Skills
Training Programme

Chief Guest : Sri Paladugu Sri Rangam
Correspondent, Sir C R Reddy College for Women, Eluru

Guest of honor  : Smt P. Sailaja
Principal, Sir C R Reddy College for Women, Eluru

: Smt K. Jhansi Lakshmi
IQAC Coordinator,
Sir C R Reddy College for Women, Eluru

Date: Monday o February 2021 Venue: Seminar Hall
Time: 09.30 am

Organized by
SKILL DEVELOPMENT CELL

= .| SIR C R REDDY COLLEGE FOR WOMEN, ELURU




Course Structure

This is me + lam Unique

Body Language Grooming and Hygiene

Yes we can

Time Management

Social Manners

Point of View

Story Board

Goal Setting

Monery Management

Count your blessings

Interview Preparation

Interview Preparation

Professional Ethics

Group Discussion

Explaining Process

Skit Preparation

Skit presentation

Extempore Advance




Course Material
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ENGLISH LANGUAGE FOR CAREER

1. What is communication?

2. Why do we communicate?

3. What comes to your mind when you hear English?

4. s it important to communicate in English, so why?

S. If not why?

6. Are you comfortable expressing yourself in English?

7. Do you realise that knowledge of more than one language is a sign of intelligence?

8. Which are the situations that demands you to communicate in English?




FOCUS AREAS TO IMPROVE ENGLISH LANGUAGE

1. Vocabulary
2. Grammar

3. Pronunciation
4. Fluency

S. Interactive communication

FOCUSED DISCUSSION POINTS

Writing
(ability to encode
thoughts and o
concepts into wrlttan
form) s
/
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MINI PRESENTATIONS

Qualities of a .
good answer

KEY AREAS- .
INTONATION & :
AUDIBILITY

www.naandi.or




Group Discussion Tips

_ DON'TS

Prepare for the discussion and jot down
relevant points

Talk about irrelevant things

Think before you speak

Pass personal remarks

Speak audibly and clearly

Mutter or speak softly / hesitantly

Use a moderate tone and polite
language

Speak aggressively or too loudly

Use appropriate words to express
yourself

Use impolite or abusive language

Pay attention to your posture and body
language

Stand up or gesticulate loudly while trying
to make a point or lose your temper

Listen to what everyone is saying

Interrupt when others are speaking

Respect the contribution of other
members

Patronize or insult team members

Be open-minded and non-judgmental

Pass any comments on any religion or
politics/politicians

Learn to disagree politely

Argue unnecessarily

Be a team member and help others

Dominate the discussion

Stick to the topic

Digress or go on a tangent

Take you fellow members’ name while
referring to a statement made by them

Point fingers or refer to team members as
‘he’ or ‘she’

Address the whole group by looking
around while talking

Speak to just a few individuals

% Naandi

www.naandi.org
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Students List

APSSDC- WORKSHOPS STUDENT ATTENDANCE 2020 -21

Name of the Workshop : SOFT SKILLS WORK SHOP Batch -I

Dates: 22nd Feb 2021 to 27th Feb 2021 District: West Godavari

Venue: Sir C R Reddy College for Women,ELURU

No.of Days

Roll Number Name of the Student YOP
Attended

183056 M. Pravallika 2021 b

183057 M.Bhagya Lakshmi 2021 6
2021

183058 N.Swathi

183059 N.Sahithya 2021

183060 P.N.Durga Bhavani 2021

183061 P.Anusha 2021

183062 P.Iswarya 2021

183063 P.Vijaya Lakshmi 2021
2021

183064 P.Ramya

183065 P.Yamini 2021

183066 P.Sita Rama Lakshmi 2021
2021

183067 R.Bhagyasri

183068 Sk.Shakeera 2021

183069 T.Madhavi . 2021

183070 Y.Ramya 2021
2021

183071 M.Raga Mallika

183072 M.Bharathi 2021
2021

183073 M.Leela Kumari

183074 M.Gowthami 2021

183075 M.Vijaya Rani 2021

183076 M.Yoshitha 2021




183077

M.Likhitha

183078

M.L.N.Sai Durga

183079

M.Mary Himanjali

183080

M.Devika

183081

M.D.N.V.5.Sai Keerthi

183082

N.Vigneswari

183083

P.Lavanya

183084

P.Ramya

183085

P.Prasanna Lakshmi

183086

P.Manisha Sai Kumari

183087

P.Preethi

183088

P.Jaya Lakshmi

183089

P.Kalyani

183090

P.Gowri Padmasri

183091

P.Bindu Madhavi

183092

P.Sneha

183093

S.Jhansi Krishna Kumari

183094

S.Devi Jyothsnavi

183095

Sd. Nazeema

183096

SK.Nawazi Akthur

183097

S.5andhya

183098

T.Sushmasri

183099

T.Jagadeeswari

183100

T.Trisha

183101

T.Satya Venkata Lakshmi

183102

T.Geethika

183103

V.Harshitha




APSSDC- WORKSHOPS STUDENT ATTENDANCE 2020 -21

Name of the Workshop : SOFT SKILLS WORK SHOI;’ Batch -l

Dates: 22nd Feb 2021 to 27th Feb 2021 Distr'ict: West Godavari

Venue: Sir C R Reddy College for Women,ELURU

No.of Days

Roll Number Name of the Student
Attended

187001 B. Pavani Vijaya Lakshmi 4

187002 CH.Dedeepya &

187003 Ch. Ramyasri

187004 G.Revathi

187005 G.Durga Bhavani

187006 G.Ravali

187007 J.Keerthi Seetha

187008 K.N.D.Ambika Devi

187009 K.Jyothi

187010 K.SanthiPriya

187012 M.Satya Sahithi

187013 B.Vihitha

187015 B.Bhargavi

187016 B.Pavani

187017 B.Kowsalya

187019 Ch.Sireesha

187021 Ch.Bajee Bhargavi

187023 D.Jayasri

187024 D.Manasa Kaveri




187025

D.Lakshmi Sri Durga

187026

D.Hema Ganga Bhavani

187027

D.Sravanthi

187028

E.Ramyasri

187029

G.Sai Lalitha

187030

G.Hemasri

187031

G.Kasulu

187032

G.Vanithasri

187033

G.Syamala

187034

G.Lakshmi Prasanna

187035

G.Kalyani

187036

|.Parameswari

187038

J.Meghana

187039

K.Haritha

187040

K.Vandana

187041

K.Mahima

187042

K.Ramya

187043

K.Sindhu

187044

K.Anuradha

187045

K.Bhagyasri Krishna Latha

187047

K.Sonalika

187048

K.Girija Nandini

187049

K.Kavyasri

187050

K.Roja Ramani Rupa

187051

K.Ratna Sai Sanghavi

187052

K.Srivalli




187053

K.Rishitha

187055

L.Mounika

187056

M.Kalyani

187057

M.B.Keerthi




APSSDC- WORKSHOPS STUDENT ATTENDANCE 2020 -21

Name of the Workshop : SOFT SKILLS WORK SHOP Batch -llI

Dates: 22nd Feb 2021 to 27th Feb 2021 District: West Godavari

Venue: Sir C R Reddy College for Women,ELURU

No.of Days

STUDENT NAME YOP
Roll Number Attended

182071 M Mounika 2021 4

182074 M Swathi ——

182059 M Sai Aakanksha 2l

182061 M.Vasavi i

2021

182075 N Uma Durga

2021
182077 N Ramyasri

182081 S Sravanasri - g

182082 P Sravani 23

182085 P Jyothi Bhavani ik

182086 P Hema 2021

182088 P Bhargavi 2021

182090 R Amala A

182091 R Varalakshmi 2051

182110 R Lohitha e

2021
182092 S Kusumanijli 0

182093 S Ngarani 2021

182094 SV Ramana FRAL

182066 $ D S Lakshmi Bashitha AL

182097 SK Reshma 021

182098 Shaik Yasmeen 204




182099 S Mounika

182101 T Sirisha

182067 T Vasavi

182102 T Bhagya Lakshmi

182062 N Tejasri

182103 T Nikhila

182105 T Gayathri

182106 V Sai Prasanna

182108 V Mounika

182109 V Asritha

182113 W V § Sathya Raghavi

183026 B Swetha

183004 CH Devi Nikhitha

183007 G Revathi

183049 K Sirisha

186019 A Gayathri

186021 A Durga Bhavani

186024 D Durga Bhavani

]

186026 G L Sarva Mangala

186002 G Janaki

183104 V.Naga Mounika

183105 V.Sai Haritha

183107 Y.Jyothi

183109 P.N.S.Prathibha Devi

187058 M.Sravani

186055 T D A Sai Phani Sri




186056

T Beulah

186017

T Vrushanka Reddy




Valedictory Function

Valedictorv Function

Date: 26-02-2021

NOTICE

This is to inform that Department of Commerce is going to conduct an
valedictory function for value added course on “Offline Skill Development” on
27-02-2021 at 4.30 pm.

All staff and Students are requested to attend the function and
make it is a Grand success.

k\\ N

PRINCIPAL

Sif C.RR. ¢ iege for ¥

ELURU




Report

Andhra Pradesh State Skill Development Corporation (APSSDC)
conduct this offline soft skills training programme. This is encourage the
students to learn soft skills, communication skills and so on students
were taught the subjects by professional faculty of Naandi Foundation in

association with Mahindra Pride Classroom.
The resource persons are

1. V. Chaitanya
2. SK. Ayesha
3. A. Geetha

The classes were very helpful to the students to get the job in various
companies. The faculty members providing the study material for
communication skills and also certificates to the all participated students
and also provide trophy’s to the students who performing best in these

session.




CERTIFICATES
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Certificate

OF COMPLETION

This Certificate is awarded to

from ....... 5. 8:5¢.( a5e8)

of ..55.1.L»ﬁ.ﬁﬁé@g..ﬂoli{ﬂt.tﬁm.w.,Elmu. on successful completion of |
“ Employability Skill Programme * conducted by Mahindra Pride "
Classroom. Naandi Foundation in Collaboration with Andhra Pradesh B
State Skills Development from 2020 to 2021

1 b ,‘It

¢
PP Mahindra SkillAP %% Naandi

Certificate
OF COMPLETION

This Certificate is awarded to

SRR | Be Ty TR TR 2 R S PR

FPOREL oonvee bl e TS i

of S-i-u..Cxﬁ-.ﬁa&g..&kit,ﬂn.:&\.ldm,.E.lu-m.. on successful completion of
“ Employability Skill Programme ” conducted by Mahindra Pride
Classroom, Naandi Foundation in Collaboration with Andhra Pradesh

State Skills Development from 2020 to 2021

- m -
Chief Skilla Officer all?' de EFT:I




TRAINERS ATTENDANCE

'

% Naandi

MPC "State" - Trainers Attendance Sheet (Offline}

Mahindra
PRIDE CLASSROOM

College Name

Sir C R Reddy College for Women,Eluru

Callege Category

Private Un Aided College

State

Andhrz Pradesh

Trainers Name

Date (DD.MM.YYYY)

22-02-2021

23-02-2021

| 24-02-2021

25-02-2021

26-02-2021

27-02-2021

Timing (From & To)

9:30-12:30 &
1:30-4:30

9:30-12:30 &
1:30-4:30

9:30-1.

1:30-4:30

2:30 &

9:30-12:30 &
1:30-4:30

9:30-12:30 &
1:30-4:30

9:30-12:30 &
1:30-4:30

Department / Trade

FN

FN

FN

FN

AN

FN AN

FN AN

Hours Per Day

Total No of
Hours

Mr V Chaitanya

<A

S

X

Fins

R

sk Ayesha

X4
AR !

Lo

Ak et

Ms A Geetha

A
ke

CEACAL

&H
Aﬁ/\ﬂ,&l
e

[n'A

Gl ]

Gt el

Total No of Hours: 108

Sy
(
I

College Authori al &

Signature_—
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FEEDBACK LETTER

SIR C.R.REDDY COLLEGE FOR WOMEN

(Estd : 1987)
(Affiliated to Adikavi Nannaya University, Rajahmahendravaram)
An 1SO-9001:2015, 14001:2015, 50001:2018 Certified Institution
ELURU (VATLURU POST), W.G Dist., A.P. - 534 007
email : sircrrwomen.principal@gmail.com OFF : 08812 - 231192
OFF 08812 - 232717
Fax 08812 - 253421

ELURU,

Date: 27-02-2021.
To
Naandi Foundation,
Mahindra Pride Classroom,

Vijayawada, Andhra Pradesh.
Sub: Regarding "Mahindra Pride Classroom-EMPLOYABILITY SKILLS"

We are thankful to Naandi Foundation for conducting "EMPLOYABILITY SKILLS TRAINING PROGRAM" for6
days i.e.22-02-2021 to 27-02-2021 and providing our students with life skills, soft skills, interpersonal skills and
interview skills as part of this employability skills enhancement program. First of all we should appreciate for the
social initiative by Naandi Foundation activities taken with social concern. Naandi had been an amazing team who

were diligent and hardworking. Your dedication to work is resulting in increased output for skills of our students.

We have witnessed our students receiving a very good training and we are happy about our student’s
complete transformation in discipline, regularity and systematic daily routine for these 6 days. MPC-Naandi
Activity based learning methods have brought a drastic change in outcome of the students which improved their

confidence levels towards employability and benefited them a lot in every regard.

Thank you so much for your support and we assure you that your work would seems to get good results.

Thank you for spending time and facilitating with an innovative thoughts and your enormous efforts

We thank Donors from Naandi foundation Mahindra Pride classroom trainers for their concern and personal
interest for student development and their wellbeing. Further we need future training programs to be conducted
for the fresh batches.

Thanking you.

Yours faithfully

Sir C.R.R. College *-- '
By




STUDENTS FEEDBACK

Feedback on the Trainer for the training conducted by APSSDC

Training Dates: 22-02-2021 To 27-02-2021 Trainer Name: Mr V Chaitanya

College Name and District: |5IR C R REDDY COLLEGE FOR WOMEN and West Godavari District

Note: Feedback may be given on the scale of I — 5; 1 — Poar, 2 — Below Average, 3 — Average, 4 — Good, 5 — Very Good

- f— Doubt Student Subject Teaching
& . {
Name of the Student Topic Cavered Clarification Interactini Knowledge ability Overall Feedback
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Feedback on the Trainer for the training conducted by APSSDC

Training Dates: 22-02-2021 To 27-02-2021 Trainer Name: Sk Avesha

College Name and District: SIR C R REDDY COLLEGE FOR WOMEN and West Godavari District

Note: Feedback may be given on the scale of I — 5; 1 — Poor, 2 — Below Average, 3 — Average, 4 — Good, 5 — Very Good

Doubt Student Subject Teaching
Clarification Interaction Knowledge ability
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Feedback on the Trainer for the training conducted by APSSDC

I
Training Dates: 22-02-2021 To 27-02-2021 —{Tminer Name: iA Geetha

College Name and District: SIR CR REDDY COLLEGE FOR WOMEN and West Godavari District

Note: Feedback may be given on the scale of I — 5; | — Poor, 2 — Below Average, 3 — Average, 4 — Good, 5 — Very Good

; Student Subject Teachi
Name of the Student Topic Covered Doubt Clarification " H{ e ezf--lng
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